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Offi rder
Subject: Usage of PC(Desktop)/Laptops - reg

In order to optimize the resource utilization and smooth execution of office
work, it has been decided that:

1. All staff members having multiple laptops issued in their names must retain ONLY
one laptop and return the other laptops immediately.

2. All staff members (except Section Heads) having both Desktop as well as Laptop
must retain ONLY one device as per their assigned work requirement for seamless
execution of work and return the other device latest by 1/1 1/2024 to the Store In-
charge.

3.1f at all, any staff member requires both the devices, the same may be got
approved from the competent authority by submitting a proper justification

through Section Head.

This issue with the approval of Executive Director. ,
\@\“\\ ;\\v_( S
(Arvind Rawat) -
Joint Director [F&A]-(Admn)
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Copy to:
All Staff Members for perusal & compliance please.

Vigilance Officer
Assistant Director (Finance)

Executive Director's Office
Ms. Suman, Sr. Technical Officer — for uploading on website of this Centre

Hindi Section — To issue Hindi version of the above order
Notice Boards
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